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1. O6uIue mo10KeHUus

Hacrosimee ITlonoxxenue o Oumbnmoreke pa3paboTaHo B COOTBETCTBHH ¢ DenepalibHBIM
3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanumn» ¢ U3MEHEHUSIMH Ha
29 nexabps 2022 roga u denepanbabiM 3akoHOM OT 29.12.94 Ne 78-®D3 «O OubmmoTedHom aene» (B
penakiuu ot 11 urons 2021 rona), ¢ yuetom denepanpHoro 3akoHa ot 25 utons 2002 r. Ne 114-d3 «O
IIPOTUBOAECUCTBUU IKCTPEMUCTCKOM JEATENBHOCTH» ¢ U3MEHEeHussMU Ha 28 nexabpst 2022 roxa, Ycrasa
OY u gpyrux HOPMAaTHBHBIX MPaBOBbIX akToB Poccuiickoit @enepauuu, periaMeHTHUPYIOLIUX
JeSATELHOCTh 0011e00pa30BaTeIbHBIX OPTaHU3AIIHH.

Hannoe Ilonoxxenune o Ombmmorexe mikoibl (manee - IlomoskeHue) o0O3HAYaeT OCHOBHBIC
NPUHLMIGI, 337a4d U (QYHKIUM OMOMMOTEKH B IIKOJIC, OMNpEAENseT OpraHu3alUii0 JIeATeIbHOCTH,
yIIpaBJICHUE, TOPSAOK IOJB30BAHUS HIKOJBHOW OMONMOTEKOW, a TaKKe perjJaMeHTHUpYeT TpaBa H
00513aHHOCTH TOJIb30BaTeNei 1 paOOTHUKOB OUOIHOTEKH.

Hacrosimmee  Ilonoxenune  pernmameHTHpyeT paboty ©  (QyHKIuM  OMOIHMOTEKH
o011eo0pa3oBaTelbHOW OpraHu3aluy, KOTOpas CIOCOOCTBYET (POPMHUPOBAHUIO KYIbTYpPbl JIMYHOCTU
yyYaluxcsl IIKOJBl U TO3BOJISIET MOBBICUTH 3PPEKTUBHOCTH HHPOPMALIMOHHOTO OOCITYKUBaHUS
00pa3oBaTeNbHON, BOCIUTATEILHON NESTEIbHOCTH.

Hacrosmee [lonoxeHnue siBasieTcs TOKaIbHBIM HOPMATUBHBIM aKTOM IIKOJIBI U OIPENENsIET
YpOBEHb TpeOOBaHUI K OHMOIMOTEKE Kak K CTPYKTypHOMY MOApa3JefeHHI0 00pa3oBaTeIbHOM
OpraHM3alMH.

HIkonbHas OubMMOTEKa SBISETCS CTPYKTYpHBIM TOApasjesieHueM 00pa30BaTelIbHON
OpraHM3aliy, YJacTBYIOIIMM B 0Opa30BaTelbHON, BOCIUTATENbHON JEATEIBHOCTH B  LEJAX
o0ecrieyeHnss MpaBa YYaCTHUKOB 0Opa3oBaTeNbHBIX OTHOLIEHHH Ha OeCIUlaTHOE TOJIb30BaHUE
610IMOTeYHO-NH(POPMAITMOHHBIMU PECYpPCaMHU.

JlesarenbHOCTh OMOIMOTEKHM ILIKOJBI OPraHU3YeTCs M OCYIIECTBISIETCS B COOTBETCTBHM C
POCCUHCKMMM KYJIbTYPHBIMH M 00pa3oBaTEeIbHBIMH TPaJULMUIMH, a TaKKE CO CIOKHUBILUMCSA B
00I11eCTBE MICOJOTHUECKUM U MOJIUTUYECKMM MHOroooOpasuem. OOpa3oBaTenbHast U MPOCBETUTENbHAS
byakuun  OuOIMOTeKM — 0a3UPyOTCS  HA ~ MaKCUMaJIbHOM  HCIOJIB30BAaHUHM  JOCTHIKEHUU
00I11e4eNIOBEYECKON KYNbTYphl, oOOecreuuBaeTcs Y4eOHBIMH, METOJUYECKUMH U CIPABOYHBIMHU
JIOKYMEHTaMHU.

[IkonpHas OubnmoTeKa AOCTYMHA W OecIulaTHa JUId YuTaTeled, oOydJarouuxcs, yauTeneil u
Ipyrux pabOTHUKOB 0Opa3oBaTEeIbHOM OpraHu3aluu. YJOBJIETBOPSET 3alpoChl poOaUTENeld Ha
JUTEpaTypy MO MeIaroruke 1 00pa3oBaHHIO C YYETOM UMEIOLIUXCS BO3MOXKHOCTEH.

Henu mkonpHON 6MOIMOTEKH - popMHUpoBaHHE 00IIEH KyJIbTYypbl JIMYHOCTH O0ydaromuXxcst
Ha OCHOBe ocBoeHMs DenepajbHBIX IOCYJapCTBEHHBIX 00pa3oBaTENbHBIX CTAHJAPTOB, COJCPKAHUS
o0mieo0pa3oBaTeabHBIX MpOrpaMM, HMX aJanTalus K JKU3HM B OOIECTBE, CO3JaHHE OCHOBBI IS
OCO3HAaHHOTO BHIOOpPA M MOCJIEIYIOLIEr0 OCBOEHHS MPO(eCcCHOHATBHBIX 00pa30BaTENbHBIX MPOrpamMM,
BOCIIUTAHHUE TPAKIAHCTBEHHOCTH, TPYJIOJIO0HUS, YBaXKEHUS K MpaBaM U CBOOOJAM 4YeNloBeKa, JIIOOBU K
oKpyKatomeid npupone, Poaune, cembe, (GopMHpOBaHHE YCTAaHOBKM Ha 3J0pOBBIA 00pa3 >KHU3HH.



bubnmuoTrexka pykoBOACTBYyeTCS B CBoeil gnesrenbHOCTH [lonmokenueM, QenepaabHBIMU
3aKOHaMU, yka3amu U pacnopsbkeHusamu lIpesunenta Pocculickoin denepanuu, OCTaHOBJICHUSAMH U
pacnopsbkenusimu  [IpaButensctBa Poccuiickoit @epepanu ¥ HCIOIHUTEIBHBIX OPraHOB CYyOBHEKTOB
Poccwuiickoit denepanuu, pelnieHUsIMI OpTraHa yIpaBIeHHs] 00pa3oBaHUEM U Y CTaBOM 00pa30BaTeIbHON
OpraHu3alyu.
[Topsimok mocTyna kK OuONMMOTEYHBIM (QoHIaM W Apyrod OuOIMOTEHYHOW HH(MOpMAIUH,
NepeyeHb OCHOBHBIX YCIYT M YCJIOBHUS MX IperocTaBieHus: Oubnuorexkamu onpenenstorcs B [IpaBunax
I10JIb30BAHUS OMOINOTEKOM.
OOpazoBatenbHass OpraHU3allsl HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh U KadeCTBO
OnOIMOTEeYHO-MH(GOPMAITMOHHOTO OOCTY)KHUBAHHS OMOIMOTECKU.
Opranu3zanus 00cnyKMBaHUS Y4aCTHUKOB 00pa30BaTEIbHON J1EATEIbHOCTH IPOU3BOAUTCS B
COOTBETCTBHH C IPaBHJIAMH OXPaHBI TpyJa U MOXAPHOW O€30MacCHOCTH, CAaHUTAPHO-TUTHEHUYECKUMHU
TpeOOBaHUSMU U HOPMAMHU.

2. [IpyHIUNBI AeSITeJIbHOCTH IKOJIbHOH 0HOJIN0TEKH

JlesTenbHOCTh  IIKOJNBHOM OMONMMOTEKM OCHOBBIBA€TCS Ha MPHUHIMIIAX JIEMOKPATHH,
ryMaHu3Ma, OOILEJOCTYIMHOCTH, HPUOPUTETA OOIIEYETOBEUECKUX LIEHHOCTEH, IpaKAaHCTBEHHOCTH,
CcBOOOHOrO Pa3BUTHS JIMYHOCTH.

B Oubnumorexke 3ampemiaercss UW3JaHWE W PACIPOCTPAHEHHWE IEYATHBIX, ayAHo-,
ayJTMOBHU3YalIbHBIX U MHBIX MaTEPHUAJIOB, COACPKAIIUX XOTS Obl OMH U3 MPU3HAKOB, IPETYCMOTPEHHBIX
yacThio TiepBoil cratbu 1 deaepansHoro 3akona ot 25 utoiist 2002 1. Ne 114-03 «O npoTuBoAeiicTBUN
AKCTPEMHUCTCKOM NIeATeIILHOCTI (C m3MeHeHHsIMU Ha 28 nexadps 2022 roma).

B coorBerctBun co cr. 13 ®enepanpHoro 3akona Ne 114-®d3 kx TakuMm Marepuaiam
OTHOCATCS:

e MaTepuaibl, TMPU3BIBAIONINE K OCYIIECTBICHHIO JKCTPEMHUCTCKOM JIEATENbHOCTH JIMOO
OOOCHOBBIBAIOUINX WM  ONPABIBIBAIOMIMX  HEOOXOJMMOCTh  OCYILECTBJICHHS  TaKOH
NeSITENIbHOCTH;

e myOnuKanuy, OOOCHOBBIBAIOIIME WM OIPaBABIBAIONINE HAllMOHAIbHOE U (MIIM) pacoBoe
MPEBOCXOJICTBO OO OMpaBIBIBAIOIINE TPAKTUKY COBEPIIEHUS BOCHHBIX WM HHBIX
MPECTYIUIEHUH, HaNpaBlIEHHBIX HA TMOJHOE WIM YaCTUYHOE YHUYTOXKEHHE KaKoH-JINOo
9THUYECKOH, COLIMAIIBHOM, PACOBOM, HAIMOHAJIBHON UJIU PEIIUTHO3HON IPYIIIIBL;

e oQuIMaTbHbIE MaTepUaIbl 3aMPELIEHHBIX SKCTPEMUCTCKUX OpraHU3aluii;

e MaTepuaibl, aBTOPaMU KOTOPBIX SIBIIIOTCS JIMIA, OCYXJCHHbIE B COOTBETCTBUM C
MEXIYHapOAHO-TIPABOBBIMU aKTaMM 3a MPECTYIJIEHUS MPOTUB MHUpA U 4YeJloBeyYecTBa U
cojJiepKalie MpHU3HAKH, IPelyCMOTPEHHble 4YacTbio TMepBodM cTatbu 1  Hacrosiero
®denepanbHOrO 3aKOHA;

e OOBIE WHBIE, B TOM UHWCJIE€ AaHOHHMHBIE, MaTE€pPUANbl, COJEp)Kallhue  MPU3HAKH,
IIPEYCMOTPEHHBIE YAaCThIO IEPBOM cTaThM 1 HacTosmero deaepanbHOro 3aKOHa.

B momemenun Oubnmmotexkn pasmemniaetcss dDenepanbHBI  CIMCOK  AKCTPEMHUCTCKOM
TUTEPaTyphl, YTBEPKACHHBIN (eaepalbHbIM OpPraHOM WCHOTHUTENBFHOM BIIACTH, 3aNpPEHICHHON K
pacnpocTpaHeHuto Ha Tepputopun Poccuiickoit denepanmm.

3. 3agauu OUOIHOTEKH
Obecnieuernne 00pa30BaTENbHOM, BOCIUTATEIBLHOM JESITEIBHOCTH W CaMOOOpa3oBaHUS
y4aluxcs 1 IelaroroB oopa3oBaTeabHON OpraHu3alHy.

ObecnieyeHre y9acTHUKaM 0Opa30BaTEbHON JCATEIHPHOCTH — OOYJaroIIuMCs, Teaaroram,
ponuTensiM (3aKOHHBIM TPEJICTAaBUTENAM) y4allluXCsi — JOCTyna K WHGOpMaluu, 3HAHUSIM, UIEsM,
KYJIbTYPHBIM IIEHHOCTSIM TTOCPEACTBOM HCIIOJIb30BaHMS OMOIMOTEYHO-HH(DOPMAIIMOHHBIX PECYPCOB Ha
Pa3TUYHBIX HOCUTEISX:

e OyMa)KHOM (KHIKHBIM poHA, GOHA NEpUOANUECKUX U3AAHUN);
e nuppoBom (DVD —nucku, Gadii-HaKOTUTEIH).

@®opmMupoBaHUE y YHUTaTeNlell HaBBIKOB HE3aBUCHUMOTO OWOJIMOTEYHOTO TMOJIb30BaTENs —

o0y4yeHHe T0Ib30BAHUIO KHUTOM, 00y4eHHEe TIOUCKY, 0TOOPY M KPUTHUYECKON OlLIeHKE HH(OPMAIIHH.



Bocnuranne KYJIBTYPHOI'O MW TIpPaXIAaHCKOro CaMOCO3HaHHsA, IIOMOIIbL B COIHAJIM3AlUH

06yqa10merocs1, Pa3BUTHUU €TO TBOPUCCKOT'O MMOTCHIIUAIIA.

COBepH_IeHCTBOBaHI/Ie MpEaoCTaBIACMBIX OMOJIMOTEKOH YCJIYI' Ha OCHOBC BHCIAPCHHSA HOBBIX

MH(POPMAIMOHHBIX TEXHOJOTHMH W KOMIBIOTEpH3alUU OHOIMOTEYHO-MH(DOPMAITMOHHBIX IPOLIECCOB,
dhopmupoBanre KOMGOPTHON OMOIMOTEYHOU CPEIBI.

becnmarnoe Npe€aoCTaBJICHUC IIKOJIbHHKAM B IIO0JIB30BAHHME Ha BpEMA IIOJIYUYCHHA

o0pa3zoBaHKs yUeOHUKOB U YYEOHBIX TOCOOUI 13 OMOIMOTEYHOTO POH .

4. OcHOBHBbIe (PYHKIHH OHOJINOTEKH
Jlyig peanu3anuy OCHOBHBIX 3ajlay MIKOJIbHAs OUOIMoTeKa:

OcymiecTBisieT OCHOBHbIE (DYHKIIMU OMONMMOTEKHM — oOpa3oBareibHas, WH(PpOpPMaIMOHHAS,

KYJIbTYpHas.

®opmupyer  doHA  OHOIMOTEYHO-WH(DOPMAIMOHHBIX  PECYpCOB  00pa3oBaTEIBHOM

OpraHM3alu:

KOMIUICKTYET YHUBEPCAIBHBIN (OH]T y4eOHBIMH, XYI0)KECTBCHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
MEJAarorMYeCKUMU M HAy4YHO-IIONYJAPHBIMM  JOKYMEHTaMH Ha  TPAaJULHMOHHBIX U
HETPATUIIMOHHBIX HOCUTEISIX UHPOpMAIuu, yIuThiBas DeaepanbHbId CIIUCOK IKCTPEMHCTCKON
JUTEpaTyphl, 3alpeliEeHHON K paclnpocTpaHeHuto Ha Ttepputopuu Poccuiickoit ®denepanum,
YTBEPKICHHBIN DefepabHbIM OPraHOM HCIIOJIHUTEIbHON BIIACTH;

nonoiHser Gpoua HHPOPMALMOHHBIMU pecypcamu cetu MHTepHeT, 6a3amu 1 OaHKaMU JaHHBIX
JIPYTUX YUPEKICHUN U OpraHU3aLUi;

OCYILIECTBIISIET PA3MELIEHHUE, OPTaHU3ALUIO U COXPAHHOCTh JJOKYMEHTOB.

Coznaet nHGOPMALIMOHHYIO TPOIYKIIHIO:

OpraHW3yeT M BEJIeT CIPaBOYHO-OMOMMOTrpaduIeckuii ammapar: Karajaord (andaBUTHEIH,

CUCTeMAaTUYeCKUl), KapTOTEeKU (CUCTEMAaTHUECKYl0 KapTOTeKy CTaTeil, TeMaTU4ecKue

KapTOTEKH ), HJIEKTPOHHBIN KaTajor, 0a3bl TaHHBIX 00pa30BaTEIbHON OpraHU3allnu;

pa3pabaTeiBaeT pekoMeHaaTenbHble oubanorpaduueckue mocodus (CIUCKU, 0030phI, yKa3aTenu

U T.I.);

obecrnieunBaeT HHGOPMUPOBAHUE TIOJIb30BaTENeH 00 MHPOPMAITMOHHOMN MPOTYKITHH.
Ocymectusier auddepeHnupoBaHHOe OUOIMOTEeUHO-UHPOPMAIIHOHHOE 00CTYKUBAaHUE

o0yJaronuxcsi:

oOcyXMBaHUE yuTaTeNneil Ha abOHEMEHTe, B UNTAIBHOM 3aJ1€;
MPEIOCTABIIICT MHPOPMAITMOHHBIE PECYPCH HA PA3IMIHBIX HOCUTEISIX Ha OCHOBE MU3YYCHUS WX
MHTEPECOB U HHPOPMAIIMOHHBIX MTOTPEOHOCTEI;
CO3/IaeT YCIOBHA ISl pealn3allid CaMOCTOSTEIbHOCTH B OOYYEHWH, I103HABATEIHHOM,
TBOPUYECKOH I€ATEIHHOCTH C OMOPOI Ha KOMMYHHUKAIIHIO;
CIOCOOCTBYET pa3BUTHIO HABHIKOB CaMOoOOy4YeHHsS (y4acTHe B CETEBBIX OJMMITNA/IAX,
TEJICKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHIIHOHHOTO O0YYCHHS);
opraHu3yeT oOy4eHHE HaBbIKAM HE3aBHCHUMOTO OMOJMOTEYHOTO MOJIb30BATENSI M MOTPEOUTEINS
nH(pOpMaIIUY, COJACHCTBYET MHTETpallMM KOMILJIEKCAa 3HAHUW, YMEHUN M HaBBIKOB PalbOTHI C
KHUIOM 1 uHpopManueii;
OKa3bIBaeT MHGOPMAIMOHHYIO TMOJJIEPKKY B PEIICHUU 3a/lady, BOSHUKAIOUIMX B MpPOIECCe UX
y4eOHOU, caM000Opa30BaTEIbHON U TOCYTOBOM JESTEIHHOCTH;
OpTaHW3yeT MAcCOBBIC MEPOIPHUATHS, OPHCHTUPOBAHHBIC HA Pa3BUTHE OOIICH, M YNTATEIIbCKON
KYJBTYPBI JINYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIIICHHUS.

Ocymectisier auddepeHnupoBaHHOe OUOIMOTEeUHO-UHPOPMAIIIOHHOE  00CTYKUBAHUE

neaarorutdeCKmux pa60THI/IKOBI

BBISBIISIET HMH(OPMAIIMOHHBIE TOTPEOHOCTH H  YAOBIETBOPSET 3alpoChl, CBSI3aHHBIE C
oOydJeHneM, BOCITUTAHUEM H 3JI0POBBEM JICTEIH;

co3maer OAaHK MeNaroruuyeckoil MHQPOpMaIMN KaK OCHOBBI €AMHONW MHGOPMAIMOHHON CITY>KOBI
00meo0pa3oBaTeIbHOW  OpraHM3alWd,  OCYIIECTBISIET  HAKOIUIGHWE,  CHCTEMAaTH3aIlUio
uH(pOpMaINY 110 PeIMETaM, pasjiesiaM H TeMaM;

CIOCOOCTBYET MPOBEICHUIO 3aHATUN 110 (OPMUPOBAHUIO HHPOPMAITMOHHOMN KYJIbTYPHI.



Ocymectisier auddepeHmpoBaHHOe OUOIMOTEYHO-UH(POPMAIIMOHHOE O0CTy>KUBaHUE
poauTeneil (3aKOHHBIX TPEeACTaBUTENCH) 00yYaromuXCsi:

e YIOBJIETBOPSIET 3ampochl IMOJb30BaTelNed © UHGOPMUPYET O HOBBIX IIOCTYIUICHUSX B
OubIMOTEKY;
e KOHCYJIBTHPYET IO BOIIPOCAM YUEOHBIX U3AAHUHN YUAIIMXCS IIKOJIBL.

OcymiecTBiseT BeleHHEe HEOOXOAUMON JOKYMEHTAIlMH MO y4deTy OubiauoredHoro (oHma u
00CITyKMBaHUIO YUTATEICH B COOTBETCTBUU C YCTAHOBIIEHHBIM MOPSIKOM.

[TpoBOIUT MOMYNAPU3ALMIO JIUTEPATYPbl C MOMOIIBIO WHAMBHIYaTbHBIX, TPYNIOBBIX M
MaccoBbIX (opm paboTel (Oecenm, BbICTAaBOK, OuOMMOTrpaduueckux 0030pOB, OOCYXKIACHUN KHHT,
YUTATEIbCKUX KOH(EPEHIHIA, TUTEpaTyPHBIX BE4ePOB, BUKTOPHH U JIP.).

ObecrieuynBaeT COOTBETCTBYIOLIUI CAHUTAPHO-TUTMEHUYECKUM PEXUM U OJarompusiTHbIC
yCIIOBUS 17151 OOCITY>KMBaHHUS YNTATEIIEH.

[IpoBoaUT M3ydeHHE COCTOSHUSI YMTATEIbCKOTO CHpoca (CTEIEeHU ero YAOBIETBOPEHHS) C
1eNbl0 (HOPMUPOBAHHS ONITUMAIIBHOTO COCTaBa OMOIMOTEYHOTO (POH/A.

Cucrematuuecku UH(GOPMHUPYET YUTATENICH O IEATEIHHOCTH MIKOIBHONW OHMOIMOTEKH.

@opmupyer OUOIMOTEUHBI AaKTHB, IPHUBICKACT 4YHUTAaTENed K YYacTHIO B pabore
COBEIATENIbHOTO OpraHa — OMOIMOTEYHOT0 COBETA M aKTHBA YHUTATENICH.

ObecneunBaer TpeOyeMbIil PEKUM XpaHEHUS M COXpPAHHOCTH OuOimoreyHoro ¢oHna,
COTJIACHO KOTOPOMY XpaHeHue Y4eOHUKOB OCYIIECTBIISACTCS B OT/IEIbHOM MOMEIICHUH.

Opranusyer paboTy MmO coxpaHHOCTH OuOmmoTedyHoro QoHga 00pa3oBaTEIBLHOM
OpraHH3aIliH.

5. Opranu3anus 1esiTeJIbHOCTH OHOJIHOTEKH

bubnuoreuno-nHpopmMaioHHOe 00CITy)KMBaHUE OCYLIECTBISETCS Ha OCHOBE OMOIMOTEYHO-
WHPOPMAIIMOHHBIX ~ pecypcoB B cooTBeTcTBUM ¢ DegepasbHBIMH ~ TOCYAapCTBEHHBIMU
00pa3oBaTeNbHBIMU CTaHAAPTaMHU, YYEOHBIM M BOCHUTATENbHBIM IUIAHAMHM LIKOJBI, MPOrpaMMaMH,
MIPOEKTaMH U TJIAaHOM pabOThI IIKOJIBHOM OMOJINOTEKH.

CrnioHcopckasi TOMOINb, MOJYy4YeHHass OMONIMOTEKOM B BHJIE MLEJIEBBIX CPEICTB Ha
KOMIUIEKTOBaHUE (OHIA U 3aKYyIKy 000pYA0BaHUs, HE BIEYET 32 COOON CHUYKEHUSI HOPMATHUBOB U (MJTH)
a0COJIOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OIOJKETA.

OObmeoOpa3oBaTenbHas OpraHu3alys CO3/aeT YCJIOBUS JJIsi COXPAHHOCTH armaparypsbl,
000pyIOBaHUs U UMYIIECTBA IIKOJIbHONH OMOIMOTEKH.

OTBETCTBEHHOCTh 3a CHUCTEMAaTMYHOCTh M KAauyeCTBO KOMIUIEKTOBAaHHS OCHOBHOro (oHJa
OUONIMOTEKH, KOMIUIEKTOBaHME Y4eOHOro (oHIa B COOTBETCTBHU C (elepaJbHBIMU IMEPEUHSIMU
y4eOHUKOB U y4e€OHO-METOJUYECKUX W3/IaHUM, CO3/laHue HEOOXOJUMBIX YCIOBHUU [UISl IE€ATEIbHOCTH
OUOINOTEKH HECET AUPEKTOP LIKOJIBI B COOTBETCTBUHU € Y CTaBOM 00pazoBaTeIbHON OpraHU3aliH.

Pexum pabotel OMOIMOTEKH ompenenseTcss OubInoTeKapeM B COOTBETCTBUHU C MpaBUIIaAMU
BHYTpeHHero pacnopsaaka OY

[Tpu onpenenenun pexuma padboThl OMOIMOTEKH TIPETyCMAaTPUBAETCS BbIICIICHUE:

* JIByX 4acoB pab04ero BpeMEHH €KETHEBHO Ha BHITIOJIHEHUE BHYTPUOUOINOTEYHON paboThI;
* OJHOTO pa3a B MECSI] — CAHUTAPHOTO JIHS, B KOTOPBIA OOCTy)KMBaHUE IOJb30BaTelel He
IIPOU3BOIUTCS.

6. Opranu3anus, ynpaBJjieHHe W IITATHI
OOmiee pykoBOACTBO OWMONMOTEKOM W KOHTPOIb 32 €€  JeSATeNIbHOCTHIO
OCYIIECTBIISIET JUPEKTOP IIKOJIBI, KOTOPBIA YTBEPKIAET HOPMBI M TEXHOJOTHYECKHE JIOKYMEHTHI,
IUIaHBl M OT4YeThl O pabore OuONMMOTEKH. [IMpEeKTOp HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHBI
JesITeTbHOCTH OMOIMOTEK, B TIEPBYIO O4Yepelib, 32 KOMIUIEKTOBAHNE U COXPAHHOCTh €€ ()OHMA, a TaKKe
3a co3ganue KoM(pOPTHOI HHPOPMAITHOHHOM CPEbI ISl YATATEINCH.
PykoBosicTBO 6MOIMOTEKOM OCYHIECTBIIAET OMOINOTEKAPh, KOTOPHIH HECET OTBETCTBEHHOCTD
B Ipeieiiax CBOCH KOMIICTEHIMU TMepe] TUPEKTOPOM IIKOJbI, OOYYaIOMIMMUCS, WX POTUTEISIMHU
(3aKOHHBIMH TIPEJICTABUTEISIMA) 3a OPTaHM3AIlMI0O W PEe3ylbTaThl JEATEIBHOCTH OWOIMOTEKH B
COOTBETCTBUH C (DYHKIIMOHAIBHBIMU OOS3aHHOCTSAMH, MPEAYCMOTPECHHBIMH



KBATU(UKAITMOHHBIMA TPEeOOBAaHUSAMH, TPYAOBBIM JOTOBOPOM U YCTaBOM 0011e00pa3oBaTeIbHON
OpraHu3aIH.

3aBenyrouii OUOIMOTEKON Ha3HAYaeTcss AMPEKTOPOM OOpa3oBaTENbHOM OpraHu3aluy,

SBIISICTCS WICHOM I1€JJarOTHYECKOT0 KOJUIEKTUBA M BXOJHUT B COCTAB MEIarOrMUECKOr0 COBETA IIKOJIBI.

bubnworekappr OTBeYaeT 3a OpraHu3andio padOThl OMOMMOTEKHM W  PE3yNIbTaThl €€
NeSITEeIbHOCTH, COCTaBISIeT TOMOBBIE IIAHBI W OTYET O paboTe, KOTOpble OOCYXKIAIOTCS Ha
[legarornyeckom coBeTE U YTBEPKAAIOTCS TUPEKTOPOM. 1'0/10B0il miiaH paboThl OMOIMOTEKH SBISETCS
9acThIO OOIIEro TOI0BOT0 TUIaHa 00pa30BaTENbHON OpraHU3alny.

Ha pabGory B OMONMOTEKY IIKOJIBI TMPUHUMAIOTCSA JIMIA, WMEKIIHE HEOOXOIUMYIO
npoeCCUOHATIBHYI0  TMOATOTOBKY, COOTBETCTBYIOIYI0 ~ TpeOOBaHUAM  KBaTM(PHUKALMOHHOM
XapaKTePUCTHKHU IO JTOJDKHOCTU M IMOJIYYEHHOH CIEeNUaNbHOCTH, MOATBEPKICHHYIO JOKYMEHTaMU 00
o0pa3zoBaHuM U (WIM) KBaTH(pUKaIUu.

['paduk paboOTHI HIKOIBbHON OMOIMOTEKH YCTAaHABIMBAETCS B COOTBETCTBUHU C PACHUCAHHEM
paboTbI 00pa3oBaTENbHON OpraHU3alny.

rar OuOMMOTEKM U pa3Mepbl OIUIATHI TpyJa, BKIOYas JAOIUIATHI M HAI0aBKU K
JOJDKHOCTHBIM ~ OKJIaJIaM, YCTaHABIUBAIOTCSI B COOTBETCTBHM C JICHCTBYIOUIMMHU HOPMAaTHBHBIMHU
MIPABOBBIMU JIOKYMEHTAMH C Y4€TOM 00bEMOB M CIIOKHOCTH PaboT.

TpynoBble oOTHOLIEHUS pPAaOOTHUKOB OMOIMOTEKM M 00pa30BaTENbHONM OpraHU3aLUU
PETYIUPYIOTCST TPYAOBBIM JOTOBOPOM, YCIIOBUSL KOTOPOTO HE JOJIKHBI NMPOTUBOPEUUTH TPYIOBOMY
3akoHoarenscTBY Poccniickoit denepanun.

7. IIpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTH PA0OTHHUKOB OUOJIMOTEKHU
7.1 bubnuorexkapb UMEET MPaBo:

e  CaMOCTOSITCIILHO BBIOMpaTh (OPMBI, CpelICcTBA M METOIBI OUOIHOTEYHO-HH(POPMAIIMOHHOTO
oOciTykMBaHUs 00pa30BaTENbHON U BOCIIUTATENILHOM A€ATETFHOCTH B COOTBETCTBUHU C LIETSIMH U
3a/1auaMu, yKa3aHHbIMH B HacTosmieM [lonoxenuun u YcraBe o0pa3oBaTenbHON OpraHU3allny;

e TMPOBOJAWTH B YCTAHOBJIEHHOM TOpsAKe (HaKyJIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKH
61baMoTeuHO-01OIMOorpaduuecKuX 3HAaHUM U UHPOPMALTMOHHOMN KYJIbTYpHI;

e  OMpEAeNsATh HCTOYHUKH KOMILJIEKTOBaHUS HH()OPMAIIMOHHBIX PECYPCOB;

e U3BIMATh U PEATU30BBIBATH JOKYMEHTHI U3 ()OHIOB B COOTBETCTBHHU C MHCTPYKIHEH IO y4eTy
o6ubmaroreynoro GhoHmaa;

e ONpEAeNATh B COOTBETCTBUU C TPABWJIAMH TIOJIb30BAHUS OUOIMOTEKOM, YTBEPKICHHBIMHU
JUPEKTOPOM IMIKOJIBI, M IO COIVIACOBAHUIO C POAMUTEIBCKUM KOMUTETOM BHUABI U pa3Mepbl
KOMITCHCAINH ylepOa, HAHECEHHOTO MOJIb30BaTEISIMU ONOIHOTEKH;

e BHOCHUTbH NPEJIOKEHUS TUPEKTOPY LIKOJIBI 10 COBEPIIEHCTBOBAHUIO OILIATHI TPYAA, B TOM YHCIIE
Ha70aBOK, JOMJIaT U MPEMUPOBAHUS PaOOTHUKOB OMOJIMOTEKH 3a JOIMOJIHUTENIbHYIO padoTy, HE
BXOJIAIIYI0O B KPYT OCHOBHBIX 00s3aHHOCTEH pabOTHMKOB OMOIMOTEKH; MO KOMITEHCAITMOHHBIM
MEPOTPUSITHSIM, CBSI3aHHBIM C BPEIHBIMHU YCIOBUSIMH TpyZAa (OMOIMOTEYHAS TTBLIb, PEBHITIICHUE
HOpMaTHBa pabOTHI HA KOMITBIOTEPE).

e y4YaCTBOBaTh B YIPaBICHWU OOpa30BaTENbHON OpraHU3alMeil B MOpPSIKE, OIMpeaeasieMOM
YcTraBowm;

e OBITh TPEJCTABICHHBIMH K Pa3IUYHBIM (opMaMm MOOIIPEHHs, HarpajaM W 3HaKaM OTIWYHS,
MPEAYCMOTPEHHBIM 17151 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,

e y4YaCTBOBaTh B COOTBETCTBUU C 3aKOHOAATEeNbCTBOM Poccwiickoit ®Penepanuu B paboTe
OMOJIMOTEYHBIX aCCOILHMAIINI UIA COK30B.

bubnuorekaps 06s3aH:

e 00€CHeYnTh TMOJH30BATEISIM BO3MOXHOCTh pabOThl C HWH(POPMAIMOHHBIMH  pecypcamu
OMOINOTEKH;

e B IEIAX UCKIIFOUCHHSI BOBMOKHOCTH MAacCOBOTO PACIPOCTPAHEHHUS SKCTPEMHUCTCKUX MaTEepUaJIOB
OCYIIECTBIISITh TPOBEPKY (OHIA HA MPEAMET HAIUYUS B HEM JOKYMEHTOB, BKIFOUCHHBIX B
®COM (mpoBoautcs He pexe 1 paza B KBapTai), a TAK)Ke MPH MOCTYIUICHHHA HOBBIX TOKYMEHTOB
B (hoH;

e TMPEICTABIATH B TeueHHUE 3 pabouymx AHEH pe3ynbTaThl CBEPKU HMEIOIIETOCS B OMOIMOTEKE
TOoKyMeHTHOro ¢oHma ¢ «DenepalbHBIM CIUCKOM JKCTPEMHUCTCKHX MAaTEPHUAaIOB) IUPEKTOPY
IIKOJIbI, TIPY BBISABJICHUU JOKYMEHTa, BKiItoueHHOro B ®COM crnenoBath "PexoMenmanuu 1o



pabote OMOIMOTEK C TOKYMEHTaMH, BKIIIOUCHHBIMH B (eIepajbHBIN CITUCOK IKCTPEMHUCTCKHX
marepuasioB" (yrB. MunkynbTypsl Poccun 12.09.20171.);

MH(POPMHPOBATH M10JIB30BATENCH 0 BUIAX MPEAOCTABIAEMbIX OMOIMOTEKON YCIIYT;

¢dopmupoBaTh (OHABI B COOTBETCTBHU C YTBEPKICHHBIMU (pelepaIbHBIMU NEPEUHIMU YIeOHBIX
U3JaHUK,  00pa3oBaTeNbHBIMM  NporpaMmMaMHM  00Ieo0pa30BaTeNbHON  OpraHU3alLuM,
HMHTEpEcaMu, NOTPEOHOCTSIMU U 3aIIPOCAMHU BCEX KATErOPUM M0JIb30BATENEH;

COBEpILEHCTBOBATh MH(POPMALMOHHO-OHOIMOrpadguueckoe n OMOIMOTEYHOE OOCITyKUBAHHE
MOJIL30BaTEIICH;

o0ecreynBaTh COXPaHHOCTh MCIIOJIB30BaHHU HOCUTENEH HWH(POpMAIIUU, NX CUCTEMAaTH3AIHIO,
pa3MelleHre U XpaHEHUE;

o0ecrieynBaTh PeKUM PaOOTHI B COOTBETCTBHM C MOTPEOHOCTSMH TOJIb30BaTeNell M paboTon
LIKOJIBI;

BECTH JOKYMEHTALUIO OMOIMOTEKH U OTUYUTHIBATHCA B YCTAHOBICHHOM TOPSIIKE Tepes
JTUPEKTOPOM 00111€00pa30BaTEIbHON OpraHNU3aLUY.

bubnnorexkapp HECET OTBETCTBEHHOCTD:

3a COOI0/IEHUE TPYAOBBIX OTHOILEGHUH, PETIAMEHTUPYEMBIX 3aKOHOJATEIHLCTBOM O TPYIIE,
[IpaBunamMu BHyTPEHHETO TPYAOBOTO PaCHoOpsaKa B IIKOJE, TPYJAOBBIM IOTOBOPOM.

3a BBIMOJHEHNUE QYHKIINH, TPeTyCMOTPEHHbBIX HacToAmuM [lonoxeHnem.

32 COXPAHHOCTh OMOIMOTEUHBIX (DOHIOB B MOPSIKE, MPETYCMOTPEHHOM JICHCTBYIOIIHM
3akoHoJaTeNbecTBOM Poccuiickoit deneparum.

8. [IpaBa u 00sI3aHHOCTH MOJIb30BaTeJIeil OMOJIHOTEKH

[Tonb30BaTeny UIKOJIBHON OMOIMOTEKU UMEIOT MPABO:
MOJIy4aTh MOJIHYIO MH(OpMAILIKIO 0 cocTaBe OubmmuoTeuHoro Gouaa, nHGOPMAMOHHBIX
pecypcax U mpeIoCcTaBIsIeMbIX OMOIMOTEKOMN IIKOJIBI YCIIyTax;
MOJI30BaTHCS CIIPABOYHO-OMOIMOTpaPUIECKUM anmapaToM OMOJIMOTEKH,
MOJTy4aTh KOHCYIbTAIIMOHHYIO IIOMOIIb B TIONCKE U BRIOOPE UCTOYHUKOB HH(DOpMAIIHH;
MOJIy4aTh BO BPEMEHHOE T0Jb30BaHNE HAa A0OHEMEHTE U B UMTAJIHHOM 3aJie MeYaTHbIe W3/IaHus,
ayJTMOBU3yaIIbHBIC JOKYMEHTHI U JPYTHE UCTOYHUKN UHPOPMAITUH;
MPOJUIEBATh CPOK IMOJIb30BAHUS JOKYMEHTAMU U TUTEPaTypOii;
Y4acTBOBATh B MEPOTIPHUSATHSX, TPOBOMUMBIX IKOJIBHON ONOIMOTEKOI;
oOparmaTthcs IS pa3penieHusi KOH(QIUKTHON CUTyalMH K TUPEKTOPY TKOJHI.

[Tonp30oBaTe N MIKOJILHON OMOTNOTEKN 00SI3aHBI:
coOJIOAaTh MpaBuIIa TOJIB30BaHUS OUOIHOTEKOIH;
OepeXKHO OTHOCUTKLCS K IMMPOU3BEICHUSM IeYaTH (HE BBIPBIBATh, HE 3aTM0aTh CTPAHUII, HE JIEJIaTh
B KHHUrax [OJYEPKUBAHUM, IOMETOK), HHBIM JOKYMEHTaM Ha pAa3JIMYHBIX HOCUTEISX,
000pyI0BaHUI0, THBEHTAPIO;
MOJIb30BAaThCS 1IEHHBIMHU M CIPABOYHBIMHU JOKYMEHTAaMH U JIUTEPATYpOH TOJIBKO B MOMEIICHUU
OMOIMOTEKH IIKOJTHI;
yOeouThCsl TMPU TMONYYEeHHMM KHUT B OTCYTCTBUH Je(eKTOB, a TMpH OOHApyKEHUU
nporHdopMHupoBaTh 00 3TOM paboTHHKA OuOIMOTeKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIE
nedEeKThl B CTaBAEMBIX KHUTAX HECET MOCIIEIHUI MOIh30BaTENb;
pPacHCHIBATBCSA B YUTATEILCKOM (DopMyssipe 3a KaKIyio IMOJYYCHHYIO KHHTY (HCKITIOUCHUE:
oOyuatomuecs 1- 4 kimaccoB);
BO3BpAIaTh KHATH B OMOJIMOTEKY B yCTAHOBJICHHBIC CPOKH;
3aMEHSATH JOKYMEHTBI OMOJMOTEKH B CTydae WX YTPAThl WU TIOPYH UM PAaBHOIICHHBIMH,
MOJIHOCTHIO PACCUUTATHCS C OMOMMOTEKOW MO WCTEUEHUU CpPOKa OOy4YeHHsS WU paboThl B
o0pa30BaTeNbHON OpraHu3aluu.

9. ITops10K NOJIL30BAHNS IIKOJIBHOWH OMOJIMOTEKOM
3anuck 00yJaronIuXcsl M MeIarornyecKuX paOOTHUKOB IIKOJIBI B OMOIMOTEKY MPOU3BOIUTCS

B HMHIUBUAYAJBHOM TOpSJKE, a poauTeNedl (3aKOHHBIX IpeAcTaBUTeNe) oO0ydarommxcs — 10
[acIopry.

[Tepeperucrpanus nonb3oBaresieil ONOIUOTEKN MPOU3BOIUTCS €KETOTHO.

JIoKyMeHTOM, MOATBEP>KIAI0IIUM PaBO MOJIb30BaHUSI OMOINOTEKOM, SIBJIIETCS YUTATEIbCKUN(POPMYILSp.



Yutarensckuii Gopmynsp (GUKCHPYeT AaTy BBIIAYM ITOJIB30BATENIO JTOKYMEHTOB M3 (hoHIa
OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.
[Tonp30BaHME YHIMKIONEAUIMH, CIOBAPSMH, CIIPABOYHUKAMH OCYILECTBIISIETCS B YNTATIHLHOM
3aie.

10. 3aka0unTEeIbLHbIE MOJIOKEHHS

Hacrosimee IlonmokeHre O IIKOMBHOW OWMOIMOTEKE SIBISETCS JIOKAIBHBIM HOPMATHBHBIM
aKToM, mpuHUMaeTcs Ha [leqarormueckomM CoBeTe MIKOJIBI M YTBEPIKIAETCs (JINOO BBOJIUTCS B JACHCTBHE)
MPUKA30M JTUPEKTOpa 00pa30BaTeIbHON OpraHU3alluH.

Bce usMeHeHus W JOTIONHEHHS, BHOCHUMBIC B Hacrosiiee [lomoskenue, odopmisitorcs B
MUCHMEHHOM (hOpME B COOTBETCTBUH JICHCTBYIOIINMM 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

N3menenus u gonojHeHus: K [1og0XKeHUIO TPUHUMAIOTCS B MOPAJKE, MPEIyCMOTPEHHOM
HactosmuM [lonoxxeHueM.

[Tocne npunsTus IlonoxeHus (WM W3MEHEHUN W JOTOJHEHUW OTACIBHBIX IYHKTOB MU
paszienoB) B HOBOW PEAAKIIMU MPEABIYIAs pEeAaKIis aBTOMATHYECKH YTPAUYUBAET CUTTY.






		2023-05-30T15:10:44+0500
	ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "ДАЛМАТОВСКАЯ ШКОЛА-ИНТЕРНАТ"




